Job Aid #5
Battle Drill 5 Process (P2P) Paying Agent (PA) for Field Ordering Officer (FOO)

S0P Creating a Miscellaneous Payment -
Paying Agent (PA) Transaction (FMZ1)




TASK: Process (P2P) Paying Agent (PA) for Field Ordering Officer (FOO)

CONDITION: As a Resource Manager (RM) working with a Deployable Fund Center. You will have access to
the following systems: General Funds Enterprise Business System (GFEBS), Standard Procurement System
(SPS) and Wide Area Workflow (WAWEF). Create a Purchase Requisition (PR) and the Purchase Order (PO)
and certifies the payment for disbursing and payment.

STANDARD: Validate accounts payable documents and prepare voucher(s) for payment with 100% accuracy by
completing the following: PR&C, PO, Receiving Report, Vendor Invoices, upload supporting documents to
GFEBS, conduct payment proposal and Disburse payment.

Purpose

Use this procedure to simultaneously commitment/obligate
funds. A goods receipt in not required to use this
transaction. If a goods receipt is required, use the PR/PO
transactions.

Transaction Code
FMZ1

Helpful Hints

Fields that are not used are not referenced in this Online
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Help Procedure. Use F1 Help for standard explanations.

On certain screens you may need to scroll to view additional
data fields.



1. Click on the GFEBS Portal (production ) Tab

Home ¥ MyAccount v Favorites v QuickLinks v  Self Service v

GFEBS Home (Related Content ~ )
AKO Home > DoD Organizations > Army > Headquarters, Department of the Army (HQDA) > Secretary of the Army (SA)

Home
Welcome to GFEBS

General Fund Enterprise Business System (GFEBS) is the Army’s web-enabled financial, asset and accounting management system that ¢
and the Army Reserve. GFEBS will subsume over 80 legacy systems including the Standard Finance System (STANFINS), the most widely used
Army Research and Development System (SOMARDS). After deployment, GFEBS will be one of the worlds largest government Enterprise Resou

GFEBS Wallpaper

GFEBS System

@) GFEBS GRC (Access Control)

GFERS GRC
@) GFEBS Portal (Pr(xduc::on)<:

A~ o ONL
@) GFEBS Self-Service Home
Create/View/Update Helpdesk Requests (Note: NIPRNET Access s Required

>

3’7 GFEBS Training and Performance Support Website (GFEBS Help)
@) GFEBS Training Portal (End User Training)

9‘-\' GFEBS 1.4 QA Portal



GFEBS*

You are accessing a U.S5. Government (USG) Information System (I1S) that
is provided for USG-authorized use only. By using this 15 (which includes
any device attached to this IS), you consent to the following conditions: -
The USG routinely intercepts and monitors communications on this IS for
purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct
(PM), law enforcement (LE), and counterintelligence (CI) investigations. -
At any time, the USG may inspect and seize data stored on this IS. -
Communications using, or data stored on, this IS are not private, are
subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG authorized purpose. -This IS includes
security measures (e.g., authentication and access controls) to protect
USG interests--not for yvour personal benefit or privacy. -Notwithstanding
the above, using this IS does not constitute consent to PM, LE or CI
investigative searching or monitoring of the content of privileged
communications, or work product, related to personal representation or
services by attorneys, psychotherapists, or clergy, and their assistants.
Such communications and work product are private and confidential. See
User Agreement for details!!.

(CAC Logi R

1. Click on the CAC Login option.



= | welcome to GFEBS! 1

* Weicome »
« Universsl Workdst Tuesday, 4 September

Enhancement to SPS IDOC Processing and Error Notification
Attention: GFEBS PO Interface Monitors, RMs and Contracting Officers
GFEBS is implementing a planned enhancement to the Standard Procurement

System (SPS) Interface that will impact three key areas of the SPS IDoc
Interface

1. When viewing detailed SPS IDoc information using transaction
WEO02 or the SPS IDoc Error Report. users will now be able to view ALL

I Support Cl l

For any questions related to the system, please contact the GFEBS Help Desk
via GFEBS Self-Semice Home, by phone, or by email

Phone: 1-866-757-9771 (+ 1 541 429 6442 interationally)

Email; gfebs helpdesk@accenture com

Create new, view and update current requests via GFEBS Self-Service Home
(NIPRNET access requred): remedyweb.qfebs-erp. army.mi

1. Select the ERP tab



Procedure Steps

Step 1: Begin by entering FMZ1 into the command window on the Main Selection Screen.

(& TED-353 - SAP NetWea... X

|
\
Welcome Luis Gonzalez L

s THE UNITED STATES ARMY - TRAINING - ; 5,

| | | Search | gvanced Seach

TED-363 | History, Back

IISAP Easy Access - U_ser menu for Luis R Gonzalez | | i i |
IIW {| FMZ1 Log of || System, || User menu || SAP menu || SAP Business Workplace | Addto Favortes | Delete Favores || Change Favortes | Move Favories down | More..,

v S Favorites
B MIGO - Goods Movement
MES1N - Create Purchase Requisition




Step 2: Fill in required fields in the Funds commitment: Create InitScrn section:

User Training

TED-353 | History, Back El

| Funds commitment: Create InitScrn
I ([ || [Back|[Ext]| Cancel | [ System | [ FastData Entry || Detailline item |

Documenttype ] —
Document Date 2012-09-27 ¢u—
Posting Date 2012-09-77 | ‘S—
Company Code RRMY UNITED STATES ARNY  Ommmmmm—
Cumencyfate USD C—

Translation Date

Reference
Reference document

Field Name Description

Document type Enter F9 (Obligation for Miscellaneous Payments and MODs)

always use — F9

Document Date Date which appears in the document header and can be used for any

defined purpose. Date on which the original document was issued. Date on

which the document is posted/saved to the system.

*This will automatically default to the current date but can be changed if
needed.




Field Name Description

Posting Date The date that determines the posting period and defines in which fiscal
period a document posts to the General Ledger (regardless of the
Document or Entry date).

This will automatically default to the current date but can be changed if
needed.

Company Code The Company Code is the highest organizational structure for Financial
accounting and control purposes. In GFEBS, the only Company Code is
ARMY. This should automatically default.

always use - ARMY

Currency/rate Represents the currency of the posting. This should automatically default.

always use — USD

Step 3: Press Enter, or the Fastdata entry | bytton, to go to the Funds commitment: Create Overview scrn.

s grppeK

ED STATES ARMY - TRAINING "

TED-353 | History, Back El

| Funds commitment: Create InitScrn
I ([ || [Back|[Ext]| Cancel | [ System | [ FastData Entry || Detailline item |
Document type . \
Document Date 2012-09-27
Posting Date 2012-09-27
Company Code ARMY UNITED STATES ARMY
Cumrencyfate [UsD
Translalion Date
Reference
Reference document




Step 4: Fill in required fields in the Funds commitment: Create Overview scrn.

Help | Logoff GFEB

TED-353 | History, Back

L

| Funds commitment: Create Overview scrn
I 4 | Back || Exit |[ Cancel | [ System | [ Header data |[ Detail line item |[ Select all || Deselect all |[ Check || Document header long text || Copy items || Delete items |[ More..J

Document number | &New Document Date 2012-09-27
Document type F3 | Miscellaneous obligation Posting Date [2012-09-27
Company Code ARMY UNITED STATES ARMY Cumrencyfrate [UsD
Doctext OPFUNDS —
Cumency
Grand total
Line items
D... Joverall amount [Text |commitment item [Funds Center Fund [Functional Area [Funded Program i |

Y I A I I

a
v
4

Position [ Document item | 0}/ q

© Fillin all required entry fields D ‘ TED (353) 2]
= ——— e R -

8S1PM

a )
=R 9/27/2012

Field Name Description

Doc. text Short text further identifying the document. This is a free form text field, which is
used to enter the reason for the obligation.

always use — Bulk Funds

Step 5: Fill in required fields in the Line items
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e S ) T @ TED-353 - SAP NetWea... i

s GEERSK

[Search| ssvances Searcn

TED-353

| Funds commitment: Create Overview scrn

| History, Back =

I 4 [ || [Save |[ Back |[ Exit|[ Cancel | [ System | [ Header data | Detail line item | Selectall |[ Deselectall |[ Check || Document header long text || Copy items || Delete items |[ More...)

Document number | &New Document Date [2012-09-27
Document type F9 Miscellaneous obligation  Posting Date 2012-09-27
Company Code [ARMY UNITED STATES ARMY Cumencyfrate [UsD
Doctext OPFUNDS
Currency
Grandtotal

Line items

|DA., }Overall amount IText ]Commitment Item [Funds Center |Fund ]Functional Area |Funded Program |
|| g
- | »
Position ] Document item | d/, a

@ Fillin all required entry fields

2 s n'E

[>| TED (353) 2]

851PM |
9/21/2012

Steps Field Name

1 [Overall amount

Description
Enter the overall amount of the obligation.

10000

Example:

2 |Text

Short text further identifying the document. This is a free form text field, which is

used to enter the reason for the obligation.

always use — Bulk Funds
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Steps
3

Field Name

G/L Account

Description

Structure that records value movements in a company code and represents the
G/L account items in a chart of accounts.

The G/L records value ($) movements within GFEBS. This G/L account

represents the expense posting based upon the Commitment Item. Use the
match code to determine the appropriate G/L account.

always use — 6100.260B

Vendor

Paying Agents ID’s Example: PAAS9871
Paying Agent: PA

Angel Sosa: AS

SSN 123-555-9871 : 9871

Commitment Item

An element containing the 4 digit General Ledger Account Code as well as a 4
digit Object Class/Element of Resource code. Commitment item (Cl) defines how
the funds are either controlled or spent.

This is the four (4) digit Element of Resource (EOR). The Commitment Item (Cl)
describes the "nature" of the service or article for which obligations are
first incurred, regardless of the purpose, function, or program served. This
CI/EOR becomes the last four (4) digits of the expense G/L account.

always use — 260B

Funds Center

A Funds Management Master Data element within GFEBS encompassing
organizational entities used to distribute budget and funding. Funds Centers are
used to track and manage budget values.

always use - ASAAC

Functional Area

Code that describes how the architectural object is used for given architectural
object type.

always use — 135197VFRE
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Steps
9

Field Name

WBS Element

Description

Code that’s describes how the architectural object is used for given architectural
object type.
RC-E will always use the TF WBS element (select the TF WBS from the following
list -

Unit WBS element

TF Black Lion S.0002914.1.1

TF Raiders S.0002914.1.2

TF Proud Americans

S.0002914.1.3

TF Diligent

S.0002914.1.4

TF Wolverine

S.0002914.1.5

TF Dragon S.0002914.1.6
TF Eagle S.0002914.2.1
TF Rock S$.0002914.2.2
TF King S.0002914.2.3
TF Repel S.0002914.2.4
TF Raptor S.0002914.2.5
TF Saber S.0002914.2.6
TF Nashmi S.0002914.2.7

TF Gold Geronimo

S.0002914.3.1

TF Blue Geronimo

S.0002914.3.2

TF Denali

S.0002914.3.3

TF Spartan Steel

S.0002914.3.4

TF Centurion

S.0002914.3.5

TF Warrior

S.0002914.3.6

TF Red Warrior

S.0002914.4.1

TF Lethal Warrior

S.0002914.4.2

TF Destoyer

S$.0002914.4.3

TF Steel Warrior

S.0002914.4.4

TF Blacksmith

S$.0002914.4.5

TF Gryphon S.0002914.4.6
TF Red Devil S.0002914.5.1
TF White Devil S.0002914.5.2
TF Thunder Bolts S.0002914.5.3
TF Gun Devils S.0002914.5.4

TF Black Devils

S.0002914.5.5

TF Devil Strike

S.0002914.5.6

TF Lafayette S.0002914.6
TF White Eagle S.0002914.7
TF Destiny S.0002914.8
TF Saber S.0002914.8.1
TF Wolf Pack S.0002914.8.2
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WBS Element

Code that’s describes how the architectural object is used for given architectural

object type.

always use the TF WBS element (select the TF WBS from the following list -
Unit WBS element
TF Talon S.0002914.8.3
TF Corsair S.0002914.8.4
TF Atlas S.0002914.8.5
TF Attack S.0002914.8.6
TF 1 Med S.0002914.9.1
TF Odin S.0002914.9.2
TF Destiny S.0002914.9.3
TF Paladin S5.0002914.9.4
TF Empire S.0002914.9.5
TF Signal S5.0002914.9.6
TF Protector S.0002914.9.7
109 MI BN S5.0002914.9.8
312 MISO S.0002914.9.9
401St APSB S5.0002914.9.10
455 AEW S.0002914.9.11

CJSOAD 37th ESOG

S.0002914.9.12

22nd MP BN CID

S.0002914.9.13

716 MP BN S.0002914.9.14
720 MP BN S.0002914.9.15
430 MP CO S.0002914.9.16
CJSOTF-A S.0002914.9.17

TF Biometrics

S.0002914.9.18

Army Reserve Affairs

S.0002914.9.19

National Guard Affairs

S$.0002914.9.20

BASEOPS

S.0002914.9.21

13




6.

7.

Select Enter on your keyboard to validate the entries.

Click Icheck lto check the posting for errors. The system will display messagestor any errors that are
detected.Reconcile errors,then proceed to Step 8.Otherwise, it will display the message,"Checks
completed successfully."

£ hetps t L-akecx|iis Mise | O TED-353 . SAP NetWeaver P_

H w3 T sesis ~evm o

Samsh | Ao aeces esn

——, B1l1l

Funds commitment: Create Overview scrn

[uenug 4 [ || [ Save || 8ack || £t || Cancel || System ] | | Heaoer gats || Detail line item || Select all | Desslect all || Check || Document header long 1 || Copy Hems || Delete items | More )
Doasment number Document Date 2013-09-2¢

Document type £3 i eous obligalion  Posing Dale 2

Comeany Code ARMY STATES ARMY Cumencytate

Docles OPFUNDS

Currency usp

20,000.00
Line items
_ D jmitment tem Funds Cemer Funa Functionat Area Funded Program JGA Account JBu_ ICost Centar [Order e
7T ) 2R 202010009 RRY Asacr €100.2334 ARMY 2ASMO009 -]
__m .-
LA

@ Checs completed successtully TEO PSJ)
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8. Click to save the funds commitment. The system displays the message, "Document XXXX posted."

TED-353 | History, Back B

| Funds commitment: Create InitScrn
I | | Cancel | [ System] | [ Fast Data Entry || Detail line item

Document type ) Q} Miscellaneous obligation
Document Date 2012-09-28 |

Posting Date 2012-09-28

Company Code [aRMY UNITED STATES ARMY
Cumrencyfrate [osD

Translalion Date

Reference
Reference document

@ Document 500000167 posted (QENS I>[TED (353) 2

NOTE: You have successfully created a funds commitment document.

Related Procedures
Refer to the following related procedures for additional detailed information.
FMZ2 - Change Funds Commitment Document

FMZ3 - Display Funds Commitment Document
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