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SECTION I.
ADMINISTRATIVE DATA
    
All Courses Masters/POIs Including This Lesson


Course Number

Version

Course Title
7-12-C22                                   1.0                         Adjutant General Captains

                                                                                Career Course
Task(s)

Task Number

Task Title
Taught (*) or Supported INDIVIDUAL

The academic hours required to teach this lesson are as follows:

Academic Hours:

Resident Hours/Methods

02 hrs
00 mins

Discussion (small or large group)
02 hrs
00 mins

Demonstration

02 hrs
30 mins

Practical Exercise (Performance)
00 hrs
30 mins

Practical Exercise Review

02 hrs
30 mins

Test

00 hrs
30 mins

Test Review

Total Hours:
10 hrs
00 min

Safety Requirements:   In a training environment, leaders must perform a risk assessment in accordance with DA PAM 385-30, Risk Management. Leaders will complete a DD Form 2977 Deliberate Risk Assessment Worksheet during the planning and completion of each task and sub-task by assessing mission, enemy, terrain and weather, troops and support available-time available and civil considerations, (METT-TC).  Local policies and procedures must be followed during times of increased heat category in order to avoid heat related injury. Consider the work/rest cycles and water replacement guidelines IAW TRADOC Regulation 350-29.Note: During MOPP training, leaders must ensure personnel are monitored for potential heat injury. Local policies and procedures must be followed during times of increased heat category in order to avoid heat related injury. Consider the MOPP work/rest cycles and water replacement guidelines IAW FM 3-11.4, Multiservice Tactics, Techniques, and Procedures for Nuclear, Biological, and Chemical (NBC) Protection, FM 3-11.5, Multiservice Tactics, Techniques, and Procedures for Chemical, Biological, Radiological, and Nuclear Decontamination. No food or drink is allowed near or around electrical equipment (CPU, file servers, printers, projectors, etc.) due to possible electrical shock or damage to equipment.  Exercise care in personal movement in and through such areas.  Avoid all electrical cords and associated wiring.  In event of electrical storm, you will be instructed to power down equipment. Everyone is responsible for safety.

Risk Assessment Level:  Low
Environmental Statement:  Environmental protection is not just the law but the right thing to do.  It is a continual process and starts with deliberate planning. Always be alert to ways to protect our environment during training and missions. In doing so, you will contribute to the sustainment of our training resources while protecting people and the environment from harmful effects. Refer to FM 3-34.5 Environmental Considerations and GTA 05-08-002 ENVIRONMENTAL-RELATED RISK ASSESSMENT
 
Evaluation: There will be a graded practical exercise to complete at the conclusion of the instruction and then a graded examination. The minimum passing score on the examination is 32 out of 40 questions.

 
Foreign Disclosure Restrictions:  FD5.  This product/publication has been reviewed by the product developers in coordination with the (Fort Jackson/ Soldier Support Institution) foreign disclosure authority.  This product is releasable to students from all requesting foreign countries without restrictions.

References

FM 1.0          Human Resources Support 


ATTP 1-0.1   G-1/AG and S-1 Operations

Instructor Materials: 
1.  Lesson Plan

2.  Access to the Enlisted Distribution and Assignment System (EDAS) Training database
 
Student Materials: 
Access to the Enlisted Distribution and Assignment System (EDAS) Training database
S1 Tool Kit Handout (EDAS)
 

Instructional Guidance:  Before presenting this lesson, instructors must thoroughly prepare by studying this lesson and identified reference material.  Throughout this lesson, solicit from students the challenges they experienced in the current operational environment (OE) and what they did to resolve them.  Encourage students to apply at least 1 of the 8 critical variables: political, military, economic, social, information, infrastructure, physical environment and time.

 
21st Century Soldier Competencies Statement:

This lesson covers the following 21st Century Soldier Competencies:


Character and Accountability


Teamwork and Collaboration


Communication and Engagement


Tactical and Technical Competence 

NOTE:  21st Century Soldier Competencies are outlined in Appendix C of TRADOC Pamphlet 525-8-2 (The U.S. Army Learning Concept for 2015) are general areas of competence or attributes required by Students and leaders to prevail in complex, uncertain environments. Together, they provide a foundation for operational adaptability.
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NOTE: Read motivator statement before starting class (Not optional)
Motivator:  It is your job as a HR Professional to reshape the mind-set of other HR Professionals.  In the S-1s there is no such thing as division of labor when it comes to HR systems! Officers are not responsible for knowing only TOPMIS, NCOS are not responsible for knowing only EDAS and the Enlisted Soldiers are not responsible for knowing only eMILPO and Datastore.  We all have the responsibility to ensure we are familiar and proficient with all HR systems that are pertinent to our jobs.

NOTE:  Identify students that are familiar with the system and have them to act as your assistant.  Student should be used to input commands using the instructor’s computer while the instructor is reading and directing the commands from the lesson plan.  This will allow the instructor to freely walk around the room during the performance portion of the lesson to assist the other students.

SHOW SLIDE #2:  Terminal Learning Objective (TLO)
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ACTION: Demonstrate the Enlisted Distribution and
Assignment System (EDAS)

CONDITIONS: In a classroom environment given internet
connectivity, a computer, EDAS Field User Manual, Supplements,
access to the training database and an awareness of the
Operational Environment (OE) variables and actors.

STANDARDS: To meet the standard the student must obtain a
score of 80% or higher on a performance- based exam which
includes the following learning activities:

1. Establish Connection to PERnet / EDAS
2. Perform EDAS Functions




SECTION II.  INTRODUCTION

Method of Instruction:  Discussion (small or large group)
Mode of Delivery:  Resident
Instructor Type (I:S Ratio):   Military – ICH, 42B-AOC (1:16) 

Time of Instruction: 10 mins
NOTE:  Inform students of the following Terminal Learning Objective (TLO) requirements. 

Action:  Demonstrate the Enlisted Distribution and Assignment System (EDAS)

Conditions:  In a classroom environment given internet connectivity, a computer, EDAS Field User Manual, Supplements, password, access to the training database, and a practical exercise.

Standards:  To meet the standard the student must obtain a score of 80% or higher on a performance- based exam which includes the following learning activities: 
1.  Establish Connection to PERnet/EDAS training database                                                                                                                                          2.  Perform EDAS Functions                                                                                                                                                

SHOW SLIDE #3: HR Systems Checklist
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(CITRIX accounts will be setup with AKO IDs, but login will be CAC enabled

+ Login through the HR Systems dahboard using AKO 1D and password. Alternate s
the QWS3270 desktopicon.

Student Login:
hitos://ako ssitradoc army mi TOD/CTETD/ETE/T/HRES SitePages/HR-Enablin
Systems.aspr

PERnet Login[D:  TRCLSSN CL= classroom, SN = Student Number
(exemple: TR28502)

PERnet Password: | TRCLSSNS. Initial password (user D plus the °$"), then
change to 1@347cy

EDAS LOGIN IS THE SAME FOR ALL STUDENTS

EDASLoginID:  ssioocL L= classroomi, (example: 5510028)
EDASPassword: learn. DO NOT CHANGE




CITRIX accounts are established 72 hours before the class starts by the Systems Administrator (SA) or Instructor (that has the rights) with the students AKO IDs through Human Resources Command Identity Management System (HIMS).  The student AKO IDs are provided to the SA by the Instructor.
There are three different ways to Login to training PERnet/EDAS:

 1)  QWS370 on desktop. Double click the icon and follow the steps under Section b.

 2)  www.hrc.army.mil or direct URL: https://mobile.hrc.army.mil/Citrix/XenApp/site/default.aspx  
 3) Dashboard (preferred method):   Student Login:
https://ako.ssi.tradoc.army.mil/TDD/CTETD/ETB/TI/HRES/SitePages/HR-Enabling-Systems.aspx
Note to Instructor:  Ensure you are logged into the training database and executing all commands from the screen.   The slides should only be used as back-up if the training database is not operating.  
SHOW SLIDE #4: Establish Connection to PERnet/EDAS (1 of 4)
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SECTION II.  PRESENTATION

Learning Step / Activity - LSA 1.  Establish Connection to PERnet/EDAS Training Database
Method of Instruction:  Discussion (small or large group)
Mode of Delivery:  Resident
Instructor Type (I:S Ratio):   Military – ICH, 42B-AOC (1:16) 

Time of Instruction: 50 minutes
Media Type: Conference/Demonstration
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a Security Classification of:  U - Unclassified
Security Classification of: U - Unclassified
a. Log into the SSI dashboard website.  (The dashboard tracks the usage of the Systems).

b.  Login with AKO ID and password.

c.  Click the Training PERnet/EDAS through CITRIX.   
NOTE:  The Instructor will provide further guidance about logging into the dashboard

SHOW SLIDE #5 Establish Connection to PERnet/EDAS (2 of 4)
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The students will conduct log-on procedures for the PERnet/EDAS Training Database. Have the students log into the Training Database with their student accounts. The instructor should log into the training database using his/her account.   Ensure the students are able to follow along as the instructor navigates through the system.  

a.  Connecting to the Host

            (1)  Click “OK” on the Windows Server 2008 screen

     
(2)  Then Verify the “Session Name” is “PERnet”.                                                

     
(3)  Then click the “Connect” button in the lower left hand corner of screen.

     
(4)  Type “YES” on the PERNET Consent Screen and press “ENTER”.      .

     
(5)  The PERnet Logon Screen appears.

b.  Logon to PERnet / EDAS

**When entering information on lines in PERnet/EDAS start at the beginning of the line ONLY.  TAB to each area/line when applicable.  When typing on the lines use spaces where applicable between words.  NO COMMAS.**
c. Logon Instructions:

Instructor

a.  TRCLT00: Instructor for that classroom (where “CL” is the 2 digit classroom number and “00” are zeroes).     

Student

b.  TRCLS01: Student accounts (where “CL” is the 2 digit classroom number and characters 6 & 7 are students 01-50).                                                                                                                                                                       

NOTE: Remind students that the characters will not appear when typing the password and, if done correctly, the cursor will automatically move to the “New Password” tab. ** 

1) When the PERnet logon screen appears the students will type TR(CL)S(SN).  

2) The students will type the default password TRCLSSN$ initially.

3) The students will be prompted to change the password.  Use the first password: !@34ZXcv.

4) This password will be typed twice in the NEW PASSWORD area.

5) Once the password has changed, click “ENTER”

c.  The TRAINING PERNET PASSWORDS expire after 60 days. The default password for PERNET will be the same as the PERnet ID with a “$” as the eighth character (i.e. TR(CL)T(SN)$).  CL = classroom and SN = student number when typing the logon.  The system will state that the password has expired and request that a new password be created.   All Users will initially change the Password to the first password: !@34ZXcv.  The new password will be typed twice.  A total of 10 passwords are stored in the password history log – so once you have used all 5, start back at first password.  Use the passwords in sequence.   

d.  Instructor will obtain a PERnet / EDAS class number from the System Administrator.  To reset the PERnet / EDAS class the Instructor must email the System Administrator the class number to have it reset.**
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 e.  This screen will appear each time after the log-in.  It tracks the users last   time accessing the system.   Follow the instructions “to proceed, hit  enter”.
 f.  Access EDAS by placing “the cursor “ on the EDAS Session line (AL2CIP9  PF ISC-H SSI Training) and then press the “ENTER” key. 
SHOW SLIDE #7 Establish Connection to PERnet/EDAS (4 of 4)
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g. Type “EDAS” and click “ENTER” to take you to the EDAS Logon screen. When typing the logon and password, the information will be blank but the cursor will move. ** 

NOTE:  Ensure that the student use the correct EDAS User ID and password.   DO NOT CHANGE THE PASSWORD.**

h.  Enter your EDAS User ID and password using:         

1) SSI01CL:  Instructor Accounts (“CL” = 2 digit classroom number and 0 is zero).    

2) SSI00CL:  All Student Accounts (“CL” = 2 digit classroom number and 0 is zero). 

3) Password:  For all EDAS accounts type “learn.”  DO NOT CHANGE THE PASSWORD.

SHOW SLIDE #8:  EDAS Overview
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1.  The Enlisted Distribution and Assignment System (EDAS) is a real time, interactive automated system used to distribute and assign the enlisted force.  Provides EPMD and field users authorizations and assigned/projected strengths by MOS, Grade, SQI, ASI, and Language.  EDAS also provides enlisted strength management information to field commands and provides interactive update capability to post information directly to the TAPDB for authorized users, including field users, to delete or defer Soldiers.

2.  The Army’s current system for managing enlisted assignments, promotions, and personnel information is the Enlisted Distribution and Assignment System (EDAS). EDAS also helps Human Resources (HR) managers at all levels conduct strength accounting, Unit Status Reports (USR), and personnel readiness management. EDAS is used for reporting, selecting, assigning, and utilizing the Active Army (AA) enlisted personnel, excluding initial entry training (IET) Soldiers who are governed by AR 612–201. It provides general assignment policies and responsibilities for managing the enlisted force. 

NOTE:  Below are the most common used screens in EDAS
3.  (A1) Assignment Subsystem Menu enables the manager/user to place a Soldier on assignment instructions. The user may also review, query, or modify special instructions, assignment information or delete/defer a Soldier’s assignment.
     a.  AQ- Assignment Query. The purpose of this function is to query assignments that are either in a nomination status “N” or on hold status “M”.  You may enter up to 8 control and serial number (RQCNSN) or enter up to 8 Social security number.

      b.  AS- Assignment SI Query. The purpose of this function is to query special instructions on Soldiers who are on Assignment instructions.  This screen is divided into three sections. The upper section allows the user to enter on to eight control and serial numbers “RQCNSN”.  The middle section allows you to enter one to eight social security numbers “SSN”. The lower section allows the user to select on other field with ranges and/or single values.

4.  (F1) Field Users Subsystem this screen allows user to request or view the status.
    a.  FF- Deletion/Deferment Request.  The deletion and deferment request function allows the user to request either a deletion or a deferment action where the decision authority rests within EPMD

    b.  FJ- Deletion/Deferment Review Request Status.  The deletion and deferment review function allows the users to review the status of a deletion or deferment: pending, rejected, or approved. 

5.  (M1) Management Information Subsystem screen displays all available functions within the management information subsystem applicable to each user.  It provides an on-line “live” summary of data for total active Army strength and total active Army authorizations.  These reports may also be extracted in query mode or by other report format.

     a.  MM- MOS Summary Query. Provides an on-line “live” summary of data for Total Army strength and total Army authorizations.  By typing “all” in the first PMOSEN, you will receive total Army Authorized, total assigned strength, and total authorizations.

    b.  MQ- Statistical Data Query.  The purpose of this screen is to define the statistical query to retrieve information from the statistical database.

6.  (O1) Organization Subsystem. This screen displays all available functions within the organization subsystem applicable to each use.  The organization subsystem enables manager/user to add and modify data in the organization database. It also allows the user to query information.

OQ- Organization Query.  This allows users to query any registered unclassified Army Unit/UIC. It also allows users to define a query in a variety of ways.  

7.   (P1) Personnel Subsystem.  Enables users extract personnel information on Soldier (s) either through the Soldier record function, or by the query functions.

PE- EDAS Soldier Record.  This provides managers with the maximum personnel data available on individual soldiers with PERDB.
PQ- Personnel Query. Allows the user to retrieve individual Soldier records using one or more data fields.
R1-Requisition Subsystem.  The requisition subsystem enables the user to create/modify/cancel/correct errors on requisitions.  The user may also review, query, or modify special instructions for a requisition.  Historical data on a requisition can be gathered or the user may check the status of the requisition.
RQ- Requisition Query.  Allows the users the capability to query requisitions by control and serial numbers, single values and/or ranges
SHOW SLIDE #9:   Perform EDAS Functions (1 of 12)
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Learning Step / Activity - LSA 2.  Perform EDAS Functions
Method of Instruction:  Discussion (small or large group)
Mode of Delivery:  Resident
Instructor Type (I:S Ratio):   Military – ICH, 42B-AOC (1:16) 

Time of Instruction: 6 hours and 50 minutes
Media Type: Conference/Demonstration
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a Security Classification of:  U - Unclassified
Security Classification of: U - Unclassified
The EDAS Main Menu screen displays all available subsystems applicable to each user.  Each subsystem has one or more functions within that subsystem.  For example:  typing an “A” in the “enter option desired” input field will take you to the assignment subsystem with applicable functions.  THIS IS THE PREFERRED METHOD.   Ensure students have access to the EDAS Field User's Manual throughout this learning activity.  Have them select each screen as they are explained.  There will be supplement information provided for the transactions.

a.  The EDAS main screen is the starting point for performing all the functions.  Each Subsystem has one or more functions within that last subsystem.

1) 1 = Update Personal Data

2) A = Assignment Subsystem

3) D = Support Tools Subsystem

4) F = Field Users Subsystem

5) H = Help Subsystem

6) L = Linguist Subsystem

7) M = Management Information System

8) = Organization Subsystem

9) P = Personnel Subsystem

10) R = Requisition Subsystem

11) S = System Administrator

12) X = Exit EDAS

b.  The basic EDAS data screens and fields that are the most frequently used subsystems for strength management include: 

1) Assignment - Inbound gains

2) Management - Authorizations, Targets and Projections, plus World-Wide strengths

3) Organization - UICs, DMSLs, DMLs, Command Codes, PSC and PPA Codes

4) Personnel - Assigned personnel and losses

5) Requisition – Open requisitions

 c.   The EDAS Main Menu screen displays all available subsystems applicable to each user.  Each subsystem has one or more functions within that subsystem.  For example:  typing an “A” in the “enter option desired” input field will take you to the assignment subsystem with applicable functions.  THIS IS THE PREFERRED METHOD.  **

d.  There is the “WHERE NEXT" input field (bottom right side of the screen) to go to another function.  For example:  if you want to go to the help key value search function, type "HK" in the “WHERE NEXT" input field and press the “ENTER" key. **

e. The following function keys on the computer apply to the functions listed in the EDAS application:

1) F1-Help Screen (DO NOT USE, creates an error and screen is frozen)

2) F2-Post

3) F3-Previous input screen in the path

4) F4-Backup to the previous record in display path 

5) F5-Toggle between detail report and short report

6) F6-Toggle between short report and one-line report

7) F9-Return to EDAS Main Menu

8) F10-Exit EDAS 

9) ALT/F1-Return to TPX (Terminal Processing Exchange) Menu without exiting current system. 

10) HOME-Moves cursor to first position on the screen

11) SHIFT/TAB-Moves cursor to last position on the screen   

SHOW SLIDE #10 Perform EDAS Functions (2 of 12). 
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a.  Explain to the students how to interpret and identify unfamiliar terms and acronyms by using the Help Function (HK) or (H) on some screens. The KEYVALUE SEARCH allows the user to retrieve codes, values and definitions from the HRC editing system and TAPDB.
     (1)  Top of the screen: Type in a specific DATA ELEMENT (SNAME) and DATA ELEMENT VALUE (FDVAL). The “As of Date” input field does not have to be filled in, it will default to current and future records.
    (2)  Bottom of the Screen: Type in a valid short name (SNAME), Keyword, and the optional “As of Date’ and press the ‘enter date’.

The user will be taken to the ‘SNAME and Code Data’ if the top part of the screen was filled in. If the bottom of the screen was filled in then user will be taken to the ‘SNAMES and Code Data’.
b.  Use the information at the bottom of the screen to proceed.  Have the students use the “Enter Option Desired”.

1) Have the students type “HK” for the Help Subsystem in the “Where Next” to identify the value and meaning of “PMOSEN”.  

2) Upper half of the screen for the “HK” value.

3) Go to the upper half of the screen to “Enter a Data Element (SNAME)” field and enter “PMOSEN”.  

4) Tab to the second line “Enter a Data Element Value (FDVAL)” type “13B”.  Click “ENTER”. 

5) This function is to find a specific element; such as, “PMOSEN, 13B”.
6) Press “F3” to return to the previous menu.  The bottom of the screen is how to proceed to different areas.

7) Lower half of the screen for the “HK” value.

8) Go to the bottom part of the screen to “Enter a Data Element (SNAME)” field and enter “PMOSEN”.  

9) Tab to the second line “Enter a Search String (Keyword)” type “\”.  Click “ENTER”. 

10) Click “F3” until you find “13B” (Cannon Crewmember).  

c.
“F1” (DO NOT USE IN TRAING DATABASE) to obtain additional information on what the subsystem allows the user to do. 

d.
Press “F3” to return to the EDAS Main Menu and select another option. 

e.
Use the “Enter Option Desired” for all functions.
SHOW SLIDE #11 Perform EDAS Functions (3 of 12).
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The students will be performing the EDAS functions of (Hotkeys) AQ, AS, MM, MQ, EOQ1, PE, PQ, PS  and RQ in this lesson.  Students will use “Enter Option Desired”.
NOTE:  Encourage the students to use the Help Key Value “HK” if necessary; especially when they are trying to find the meaning of different acronyms.
a.  The students will be performing the functions for Assignment Subsystem and Assignment Query.

1) Type “A” for Assignment Subsystem in the “Enter Option Desired” line and press “ENTER”. 

2) Type “Q” for Assignment Query in the “Enter Option Desired” line and press “ENTER”.
3) The “EAQ1” screen is the initial input screen that allows the user to query Soldiers who are on assignment.                                                                                                                

4) This screen is divided into three sections.  The upper section allows the user to enter one to eight control and serial numbers “RQCNSN.”  The middle section allows you to enter one to eight social security numbers “SSN.”  The lower section allows the user to select other fields with and/or Single Values.
b.  Data can only be entered in one section per query.  If the user attempts to enter data on more than one section of the screen, the user will receive an error message.
1) Have the student’s type SSN# “072349086” in the middle section and press “ENTER.”
2) This screen is the display mode for viewing and printing.

3) Choose a display mode.  The display mode with be “3”  One-Line.
4) Choose an output location.  The output will be “S”  Screen display.
5) Choose number of copies.  The number of copies will be “1”.  Then press “ENTER”.
6) The “EAQ4” is the Assignment query results for SSN# “072349086”.
7) To review the “DTL” = detail, place a “Y” in the blank (_) below “DTL”.  Press “ENTER”.  For more data press “F8”.  The press “F3” to return to the “EAQ1” page.  Type the SSN and press “ENTER” twice.
8) If you place and X on the Incoming on screen 1 it will give you all report dates after today.

c.   There is an option at the bottom of the page “To View Special Instructions.   Enter a “Q” and then press “ENTER”.  The students can use this instead of returning to the main screen.

d.   To review the “SI” = special instructions, place a “Q” under “SI” and press “ENTER”.  

 All students should be on “EAQ8 Assignment Query” screen.

1) Let the students know that you can put “Y” under “DTL” or “Q” under “SI”,  but both cannot be completed at the same time.
2) To navigate through this screen use the bottom portion to view additional pages 
            of the current “SI” or to view the additional “SIs” for this record.  

3) Typing “N” will take you to the next page or next “SI” respectively, and typing “P” will take you to the previous page or previous SI respectively.

4) For additional practice have the students return to the “EAQ1” screen.  Use the following requisition numbers in the “Control and Serial Numbers” or “RQCNSN” section:  FB201005A513, 9J201108A247, 70201206A049, 9Q201109A010, or 9Q201110A009.
5)  For additional practice use the following “Social Security Numbers”:  862813946, 168152015, 762960975, 693050678, or 856517461
Have the student Press “F3” until you return to the menu screen if no additional practice is needed. 
SHOW SLIDE #12 Perform EDAS Functions (4 of 12).
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The students will be performing the functions for Assignment Subsystem and Assignment SI Query.  Inform the students that Bn/Bde S1s have the ability to view the Assignment Special Instructions (i.e. Special Assignment, School, EFMP, Joint Domicile, etc.) in EDAS.  Soldiers no longer need to go to the Military Personnel Division (MPD) to get this information.
(1) Type “A” for Assignment Subsystem in the “Enter Option Desired” line and press “ENTER”. 
(2) Type “S” for the Assignment Special Instructions (SI) Query in the “Enter Option Desired” line and press “ENTER”.
(3) The “EAS1” screen is the initial input screen that allows the user to query Soldiers who are on Special Assignment Instruction Query.  
(a) This screen is divided into three sections.  The upper section allows the user to enter one to eight control and serial numbers “RQCNSN.”  The middle section allows you to enter one to eight social security numbers “SSN.”  The lower section allows the user to select other fields with and/or Single Values.  
(b) Data can only be entered in one section per query.  If the user attempts to enter data on more than one section of the screen, the user will receive an error message.
(4) Have the students type RQCNSN “5S2012030010” in the last section and press “ENTER”.
(5) The “EAS4” is the Special Assignment Instruction Query results for RQCNSN “5S2012030010”.
(a) To navigate through this screen use the bottom portion to view additional pages of the current “SI” or to view the additional “SIs” for this record. 

(b) Typing “N” will take you to the next page or next “SI” respectively, and typing “P” will take you to the previous page or previous “SI” respectively.
(6) Press “F3” until you return to the menu screen if no additional practice is needed.
(7) For additional practice have the students return to the “EAQ1” screen.  Use the following requisition numbers in the “Control and Serial Numbers” or “RQCNSN” section:  FB201005A513, 9J201108A247, 70201206A049, 9Q201109A010, or 9Q201110A009. 
(8)  For additional practice use the following “Social Security Numbers”:  862813946, 168152015, 762960975, 693050678, or 856517461. 

SHOW SLIDE #13:  Perform EDAS Functions (5 of 12)
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a.  Management information subsystem provides an on-line "live" summary of data for Total Active Army Strength and Total Active Army Authorizations.  The Management Information Subsystem provides the user with strength management views and comparison.  The screens provides the capability to view current strength and authorizations for the entire Army or for specific units/geographic areas.  

b.  The students will be performing the functions for Management Information System and Stat EMM Query.

(1) Type “M” for Management Information System in the “Enter Option Desired” line and press “ENTER”. 

(2) Type “M” for Stat EMM Query in the “Enter Option Desired” line and press “ENTER”.
(3) The “EMM1” screen provides an on-line "live" summary of data for Total Army Strength and Total Army Authorizations. (When using the “MM” screen for analysis of the USR, HR professionals should compare their strengths against all Army strength levels).

c.  Have the students use the “HK” function to explain the difference between INDSKL and PVLSLN.    INDSKL:  Individual Skill Levels 1-5 and PLVLSN:  Identifies Pay Level Serial Numbers 1-9.
d.  Have the students enter the following information below and press “ENTER.”
PMOSEN: 42A – 42R
INDSKL: 3 - 4 – 5
SORT/BREAKS: PMOSEN = 1 and INDSKL = 2
OUTPUT DESTINATION: S
NUMBER OF COPIES: 1 

(1)
  The “EMM2” screen displays the percentage worldwide strength against the authorization for the MOS for which the query was requested.

(2)
  The following information will be included in the query:

AUTH:  Projected Army Wide Authorizations

TETS: Projected Strength Losses (Includes DTETS, Retirements, Retention Control Points, and Other Known Losses)

MOSIN:  Projected Gains to a MOS based on the Projected MOS Program

MOSOT:  Projected Losses to a MOS based on the Projected MOS Program.

        (3)  Ask the students what does “TTHS” stands for?  (Trainee, Transients, Holdees, and Students) Press “F1” to get the answer or “HK”.

        (4)  Explain to the students what the current authorized strength is and what the projected authorized strength will be in (YYMM format) 1202 for PMOSEN 42A Skill Level 3 - current strength is 2042 and the projected authorized strength in 1202 will be 2028.    

        (5)  Have the students to compare the Army’s projected authorize strength for PMOSEN 42A Skill Level 3 in 1111 to its projected authorized strength in 1211: 

1111 –   Auth   TETS   MOSIN   MOSOT         1211 –   Auth   TETS   MOSIN   MOSOT

              2039     9             0             0   
                  1984      0            0             0 

Have students Press “F3” until the EDAS Main Menu, unless additional practice is needed. **

         (6)  For additional practice use the below information:  (Have students use “HK” REDCAT)

PMOSEN:   13B 
INDSKL: 
4 – 5   REDCAT:  H   AUTH:  1207      0     1208      0


        42R


   5

   
             1110    62     1111     62

        15P

            5 - 6

      T

 1212     0      1301      0

        (7)  (Used for all additional practices)  SORT/BREAKS: PMOSEN = 1 and INDSKL = 2      OUTPUT DESTINATION: S    NUMBER OF COPIES: 1
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The students will be performing the functions for Management Information System and Stat Query. (Have students enter acronyms into the Help function “HK” where additional information is needed.)
(1) Type “M” for Management Information System in the “Enter Option Desired” line and press “ENTER”. 
(2) Type “Q” for Stat Query in the “Enter Option Desired” line and press “ENTER”.
(3) The “EMQ1” screen is used to define the statistical query to retrieve information from the statistical data base. Inform students that they must mark the months with an “X”, as the system will NOT do it on its own. Default display is all months, place an “X” in the blank months specified.
(4) Have the student type the following information below and press “ENTER.”
DML: 82D 

DMSL: 182, 282, 382, 482 and A82

MOS: 11B

PLVLSN:  5, 6, and 7
MONTH:  OCT

(5) The “EMQ2” screen - Statistical Report Selection allows the user to select the type of report desired, the location the report is to be delivered to, and the number of copies desired if the report is to be in a printed form.

(6)  Have the students type the following information and press “ENTER.”

REPORT TYPE: A = Management Data Display

OUTPUT DESTINATION: A = Terminal Display
NUMBER OF COPIES: 1

SHOW SLIDE #15 Perform EDAS Functions (7 of 12). MQ – STATISTICAL DATA QUERY (2 of 2).  
[image: image16.png]Perform EDAS Functions (7 of 12)





a. The “EMQ3” screen displays the REPORT "A" which is "Management Data Display”, it is the most commonly used format.

Remind the students to use function "HK" to enter acronyms into the help function when additional information is needed.  

b. Explain to the students what each column means:

1) AENL     =    Authorized Enlisted Strength

2) TGEDP  =    Enlisted Distribution Plan of Targeted Requirements

3) RET       =    Retainable

4) GAIN     =    Total Gains

5) GNNOM =   Nomination Total Gains

6) VOPRQ  =   Valid Open Requisitions

7) PROJN  =    Projected Strength with Noms

8) PROJ     =    Projected Strength without Noms

9) % FILL  =    Based On Projected Strength against Authorizations

Ask the students in OCT11 how many E3s were AVAIL?  2636; how many E9s are PROJ?  51     What is the TOTAL AENL?  14881
c. Before continuing the students will have to have information in Report “A” to do the next report.  Have the students go to “Please Select New Report Type”, type “D”, and press “ENTER” (Other option is to press “F3”). The “EMQ6” screen displays Report “D" which is the “Gains and Losses Display.” The students are using the information “82D” that was previously entered in Report “A”.

d.  Explain to the students what each row means:

1) UGAIN   
= TOTAL GAINS

2) GNONO 
= On Orders Gains

3) GNAIT   
= AIT Gains

4) GNINT 
= Intransient Gains

5) MOSIN 
= Projected Soldiers into an MOS
6) ULOSS
= TOTAL LOSSES

7) LDERS
= DEROS Losses

8) LETS

= ETS Losses

9) LASG

= Assignment Losses

10) LREEL
= Reenlistment Losses

11) LOTH

= Loss Other (Retirement, DA bars, RCP, ETC.)

12) MOSOUT
= Projected Soldiers out of an MOS

PROMIN and PROMOT are not located under the “HK”.

Ask the students  how many E5-8 are GNAIT? 1     What is the TOTAL for UGAIN?  16    What is the ULOSS for E5s?  41   How many UETS for E8s?   0
e. Have the students to press “F3” to review each Report Type.  (This information is for the DML:  82D).  Have the students select report “B” (Strength Detail) and press “ENTER”.  

1) Ask the students the following questions? What is the TOTAL STR for Current Mth? 1442    How many PROJ E7 Current Mth?  157    How many TOTAL UGAIN in OCT11?  16  How many RET in OCT11?  1382
2) Have the students press “F3”.  Select report “C” (Authorization Detail) and press “ENTER.  
3) Ask the students the following questions?:  What is the RSTR (E1-4) for OCT11? 0  What is the TOTAL AENL for OCT11?  1216

f. Have the students press “F3”.  Select report “E” (Requisitions Detail) and press “ENTER.  

1) Ask the students the following question? What is the TOTAL PROJ E5?  812

2) Have the student do additional practice for the following: (The students have to start with Report “A”).  

DML: 
3ID  DMSL: 33I, 43I  MOS: 42A  PLVLSN:  5, 6, and 7  MTH: DEC  SQI:  V

          1AD

21A
         15P

     4, 5

      FEB   ASI:F5

          10M

41M, 21M     88M

     6, 7, and 8
      OCT   LANG:  QB

g. Use this information for all the additional practices:

REPORT TYPE: A, B, C, D, E (Use the report that applies)

OUTPUT DESTINATION: A 

NUMBER OF COPIES: 1

Have students Press “F3” until the EDAS Main Menu is reached.

SHOW SLIDE #16 Perform EDAS Functions (8 of 12)
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a. The students will be performing the functions for Organization Subsystem.

b. Type “O” for Org Data Query in the “Enter Option Desired” line and press “ENTER”.
c. The “EOQ1” screen of the Organization Query allows users to query any registered and unclassified Army Unit/UIC and see the higher level mapping associated with an organization.  The screen is divided into three distinct parts.  The upper section permits a user to enter a specific parent unit designator - “PUD" and descriptive designator – “DD" and a specific date. The middle section of the screen allows the user to define a group of units within a unique value that pertain to a particular element. The lower section is for groupings of unique values where you may enter multiple DMSL, UNTCA, or PMAE.

d. UICs associated with an organization create the cumulative strength picture for that organization – If a UIC is improperly associated with an organization, that organization’s authorization and strength data will be affected.

(1) Have the students type the following data in the lower half of the screen and press “ENTER.”
DML: 82D

DMSL: 182, 282, and 382
PPA:  LA

(2) A “Report Selection Screen” will appear that indicates the search found 159 records.  Type 3 = One-Line, S = Screen Display and 1 = Number of Copies and press “ENTER.”
(3) Only 14 records will be displayed at a time, user will have to press “ENTER” to continue to view the records. 
(4) Have the students place a “Y” under “DTL” next to the first record and press “ENTER.”  The “EOQ6” screen displays only one detailed record at a time.  This format provides more information than the one-line or short reports.
e. Have students Press “F3” unless additional practice is needed.   For additional practice use the following:

DML: 
3ID    DMSL: 43I, 23I, 13I
PPA:  LR
# of UICs?  256

1AD

21A

           MJ

         83
   


10M

41M, 21M
           PF

         54
(1) The following will be used on the “Report Selection Screen” for all additional practices:     
     Type 3 = One-Line, S = Screen Display and 1 = Number of Copies and press “ENTER.”  Place a “Y” beside any record.
(2) Ask the students the following questions? How many records for 3ID?  192    What is the PPA for DMSL 43I?  LR   Have the student use the HK to find the PPA for DMSL 43I?  LR and tell you what LR stands for?  Fort Stewart, GA

NOTE:  Have students Press “F3” until the EDAS Main Menu. 

SHOW SLIDE #17 Perform EDAS Functions (9 of 12).
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The students will be performing the functions for Personnel Subsystem and EDAS Soldier Record.  Personnel Query Combo and Personnel SSN Query.

(1)  Type “P” for Personnel Subsystem at the “Enter Option Desired” line and   press “Enter”.   

(2)  Type “E” for EDAS Soldier Record at the “Enter Option Desired” line and press “Enter”. 

(3)  The Personnel Subsystem enables the user to extract personnel information on Soldier(s) either through the Soldier record function, or by the Query functions.

(4)  The “EPE1 - EDAS Soldier Record” is used to provide managers with maximum personnel data that is available on individual soldiers within the PERDB (Personnel Database).

The user can enter from 1 to 28 SSN on individual Soldiers.  The user may also enter a Soldier's full name or a portion of their name.

(5) Have the student’s type in the following information and press “ENTER”:

NAME: BROWN  

PMOSEN: 42A  

PLVSLN: 9  

The first record meeting the criteria will appear.  At the bottom of the screen it will say how records met the criteria.
   (6) The “EPE2” is page 1 of the EDAS Soldier Record that contains the Soldier’s Qualification Data. 

Have the students continue to press “ENTER” to view pages 1-9 of the EDAS Soldier Record.

   (7) The “EPED” is page 2 of the EDAS Soldier Record that contains the Soldier’s Medical Data. 

   (8) The “EPEE” is page 3 of the EDAS Soldier Record that contains the Soldier’s Medical Readiness Data.

   (9) The “EPE3” is page 4 of the EDAS Soldier Record that contains the Soldier’s Security Data and Assignment Information.

  (10)  The “EPE4” is page 5 of the EDAS Soldier Record that contains the Soldier’s Service Data and Overseas Service.

  (11)  The “EPE5” is page 6 of the EDAS Soldier Record that contains the Soldier’s Awards and Decorations.

  (12)  The “EPE6” is page 7 of the EDAS Soldier Record that contains the Soldier’s Assignment History.

  (13)  The “EPEC” is page 7A of the EDAS Soldier Record that contains the Soldier’s Deployment History Data on this screen pertains to the Soldier’s current and up to 12 previous deployments.

  (14)  The “EPE7” is page 8 of the EDAS Soldier Record that contains the Soldier’s Military and Civilian Education Information. 

  (15)  The “EPE8” is page 9 of the EDAS Soldier Record that contains the Soldier’s Aptitude Area/Other Test Information.

  (16)  The “EPE9” is page 10 of the EDAS Soldier Record that contains the Soldier’s Personnel/Family Information.  Inform the students that contact information contained in personal data   i.e. (telephone numbers) may be live within the training database and should not be used.

  (17)  The “EPEA” is page 11 of the EDAS Soldier Record that contains General Remarks on the Soldier.

a.  If students require additional practice any of the following SSNs may be entered to view EDAS Soldier Records:  409086102, 155081457, 086551908, 438204773, and 691913810

b. Ask the students the following questions:  
(1)  What degree do the Soldiers have?  
(2) Does the Soldiers have and ICM? 
(3)  How many types has the Soldiers been deployed?  
(4) What is the PULHES?  
(5) What is the GT Score?  
(6) Does the Soldiers have a Language Identifier? 
(7)  Is the Soldiers on Assignment?  What’s the highest MEL has the Soldiers completed?

     c.  Have students press “F3” to return to the EDAS Main Menu. Inform the students that if  
          they want to go to a specific page within the Soldiers Personnel EDAS (PE) that on the   

          bottom left they put the number and then press enter.
SHOW SLIDE #18:  Perform EDAS Functions (10 of 12)
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a. The “EPQ1” screen allows the user to insert data into one or more Data fields to pull a set of records. The main field functions for this screen are to pull selected data elements on a given population and to pull loss rosters for a given organization using the “OUTGOING” option on the bottom of the page. The “OUTGOING “option will give you report dates after today.
b. The students will be performing the functions for Personnel Subsystem and Personnel Query Combo. 

(1)  Type “P” for Personnel Subsystem at the “Enter Option Desired” line and   
 press “Enter”. 
(2)  Type “Q” for Personnel Query Combo at the “Enter Option Desired” line 
 and press “Enter”.  
(3) Have students type in the following information and press “ENTER”:

PMOSEN:  42A (PMOSEN = Primary Military Occupational Specialty – Enlisted)

PLVLSN:  7 (PLVLSN = Pay Level Serial Number 01-10)

DMSL:  JTC

MEL:  T = Senior Leaders Course (MEL = Military Education Level) 

MES: 1 = Graduate (MES = Military Education Status)

SORT: N  

c. Have the Students use the “HK” function to find values of PMOSEN, PLVLSN, MEL and MES. 

(4) The “EPQ2 - Report Selection Screen” will appear.  Have the students type:  3 = One-Line, S = Screen Display, and 1 = Number of Copies and press “ENTER.”
(5) The “EPQ5” screen displays the one-line report format that was previously selected that identifies all 42A SFCs within the database who have graduated from the Senior Leaders Course. 
(6) All records for the search is listed.  Have the students place a “Y” in the “DLT” column next to the record for “Town” and press “ENTER.”  
(7) The “EPQ3” screen displays the detailed view of the individual Personnel Data for “SFC Julie Towns.”

d. Have the students do a KeyValue search “HK” for the “Title” of Field Name Code “IMREPR” and the “Definition” for Field Value “9Y”.
SNAME = IMREPR   
TITLE = Immediate Reenlistment Prohibition 
FDVAL = 9Y 
Code Definition = Retirement

e. Have students press “F3” to return to the “EPQ1” screen for additional practice.  
PMOSEN: 11B (PMOSEN = Primary Military Occupational Specialty – Enlisted)

PLVLSN: 5 and 7 (PLVLSN = Pay Level Serial Number 01-10)

DML: 3ID

OUTGOING: O

SORT: N  

1) The “EPQ2 - Report Selection Screen” will appear.  Have the students type 3 = One-Line, S = Screen Display, and 1 = Number of Copies and press “ENTER.”
2) The “EPQ5” screen displays the one-line report format that was previously selected that identifies all 11Bs in the grade of E5-E7, in the 3ID that are on orders.   
       d. Ask the students how many records met the criteria?  344

3) Have the students place a “Y” in the “DLT” column next to the record for “GORDON” and press “ENTER.”  
4) The “EPQ3” screen displays the detailed view of the individual Personnel Data for “SGT Richard Gordon.”

Additional search practices: 

· DMSL:  82D   DTETS:  081201-091231   SEX:  F     How many records? 1

· PMOSEN:  15P PLVLSN:  E6-8   DML:  1ADCTASIE:  2S     How many records?  1

· PMOSEN:  42A DML:  3ID    PPA:  LR
  MES:  1   How many records?  183
Have students press “F3” to return to the EDAS Main Menu.  
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a. The Personnel Subsystem enables the user to extract personnel information

on Soldier(s) either through the Soldier record function, or by the Query functions.  

b. The students will perform the following function in Personnel Subsystem and Personnel SSN Query

(1) Type “P” for the Personnel Subsystem at the “Enter Option Desired” line and press “Enter”.
(2) Type “S” for the Personnel SSN Query at the “Enter Option Desired” line and press “Enter”. 
(3) The “EPS1” screen allows the user to insert from 1 to 63 SSNs and pull a set of records.  Have the students to type the following SSN#s:  “639261731, 813513161, 852534552, 646125009, 042559423, 074054300, and 721369647” and press “ENTER.”
(4) The “EPS2 - Report Selection Screen” will appear. Have the students type 3 = One-Line, S = Screen Display, and 1 = Number of Copies and press “ENTER.
(5) The “EPS2” screen provides options for selecting report formats in which the query will be presented.
(6) The “EPS5” screen displays up to fourteen individual Soldiers records.
(7) Have the students place a “Y” in the “DLT” column next to each record and press “ENTER.”  The “EPS3” screen displays the detailed view of the individual SSN Query for “SFC BOWMAN, BENJAMIN” Have the students press “ENTER” to view the remaining six records.
c. The students may use the KeyValue function “HK” to identify the Field Code “CELC” and Field Value “C.” CELC and FDVAL: Title - Civilian Education Level Completed and Code Definition - 12th grade.

Have students press “F3” until they return to the EDAS Main Menu.

SHOW SLIDE #20:  Perform EDAS Functions (12 of 12)
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The students will perform the following function in Requisition Subsystem and Requisition Query.

(1) Type “R” for the Requisition Subsystem at the “Enter Option Desired” line and press “Enter”.
(2) Type “Q” for the Requisition Query at the “Enter Option Desired” line and press “Enter”. 
(3) The Requisition Subsystem enables the user to create/modify/cancel/correct errors on requisitions.  The user may also review, query, or modify special instructions for a requisition.  Historical data on a requisition can be gathered or the user may check the status of a requisition.

(4) The “ERQ1” screen provides users the capability to query requisitions by control and serial numbers, single values and/or ranges.

(5) Have the students type the following information and press “ENTER”:
RQMOSE: 92Y

RQPLSN: 8

DML: 10M

DMSL:  11M, 21M, 31M, 41M, and A1M
(6) The “ERQ3 - Report Selection Screen” will appear.  Have the students type 3 = One Line, S = Screen Display, and 1 = Number of Copies and press “Enter.”
(7) The “EQR4” is the Requisition Query One Line Report screen that displays up to 14 records.  There are two records for this query.
(8) Have the students to locate “RQCNSN: 99201111A222” and place a “Y” under “DTL” next to this record and press “ENTER.” 

(9) The “EQR6” is the detailed report screen which displays only one record.  This report displays the most information of any of the report formats.  Have the students type a “Q” next to review Special Instructions (SI) to view detailed information. 
(10)  For additional practice use the following RQCNSNs:  FB201104A721, FB201105A381, 9J201108A296, 70201206A051, 9Q201109N020, and 9Q201110A003.

Or 

DML: 3ID    DMSL: 33I, 43I   
RQMOSE: 13B
RQPLSN:  4 –5
 
 
1AD

21A

   
       88M

      8 – 9

10M

41M, 21M

       15P

      6 – 7 
Have the students press “F3” and return to the EDAS Main Menu.
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a. Have the students logoff EDAS and then PERnet by type an “X” at “Enter Option Desired”(Exit EDAS) and press “ENTER.”
b. If the student has left the EDAS Main Menu, they continue to press “F3” until they return to the EDAS Main Menu.  The students will perform log-off procedures for the PERnet/EDAS Training Database. 

c. Direct the students attention to the top left of the screen; the function will be displayed here applicable to each user. (i.e. Main Menu is displayed therefore all students are at the Main Menu Function within the EDAS Training Database.

d. Type the word “logoff” no space and press “ENTER.”

SHOW SLIDE #22:  Logoff EDAS and PERnet (2 of 2)
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a. After logging off the system, you are forwarded to the Terminal Processing Exchange (TPX) Menu.
b. On the TPX menu type “/k” on the command line and press “ENTER” to exit the TPX.
c. The connection to pernet.hrc.army.mil is closed.  From this screen you are able to see the port and IP address QWS3270 used to connect and enter PERNET.

NOTE: The working session is closed.

SHOW SLIDE #23:  Terminal Learning Objective (TLO)
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ACTION: Demonstrate the Enlisted Distribution and
Assignment System (EDAS)

CONDITIONS: In a classroom environment given internet
connectivity, a computer, EDAS Field User Manual dtd June
2009, EDAS Instructor Guide, Supplements, password, and
access to the training database.

STANDARDS: The students will meet the standard of 80%
accuracy when they:

1. Establish Connection to PERnet / EDAS

2. Perform EDAS Functions




NOTE:  Inform students of the following Terminal Learning Objective (TLO) requirements. 

Action:  Demonstrate the Enlisted Distribution and Assignment System (EDAS)

Conditions:  In a classroom environment given internet connectivity, a computer, EDAS Field User Manual, Supplements, password, access to the training database, and a practical exercise.

Standards:  To meet the standard the student must obtain a score of 80% or higher on a performance- based exam which includes the following learning activities:
1.  Establish Connection to PERnet/EDAS                                                                                                                                           2.  Perform EDAS Functions                                                                                                                                                
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Learning Step / Activity - LSA 3. Practical Exercises

Method of Instruction:  Practical Exercise (hands-on)
Mode of Delivery:  Resident
Instructor Type (I:S Ratio):   Military – ICH, 42B-AOC (1:16) 

Time of Instruction: 2 hours and 30 minutes
Media Type: Conference/Demonstration
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a Security Classification of:  U - Unclassified
Security Classification of: U - Unclassified
Learning Step / Activity - LSA 4. Practical Exercise Review

Method of Instruction:  Discussion (small or large group)
Mode of Delivery:  Resident
Instructor Type (I:S Ratio):   Military – ICH, 42B-AOC (1:16) 

Time of Instruction: 30 minutes
Media Type: Conference/Demonstration
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a Security Classification of:  U - Unclassified
Security Classification of: U - Unclassified

Learning Step / Activity - LSA 5. Test

Method of Instruction:  Test
Mode of Delivery:  Resident
Instructor Type (I:S Ratio):   Military – ICH, 42B-AOC (1:16) 

Time of Instruction: 2 hours and 30 minutes
Media Type: Conference/Demonstration
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a Security Classification of:  U - Unclassified
Security Classification of: U – Unclassified

Learning Step / Activity - LSA 6. Test Review

Method of Instruction:  Discussion (small or large group)
Mode of Delivery:  Resident
Instructor Type (I:S Ratio):   Military – ICH, 42B-AOC (1:16) 

Time of Instruction: 30 minutes
Media Type: Conference/Demonstration
Other Media: Unassigned

Security Classification: This course/lesson will present information that has a Security Classification of:  U - Unclassified
Security Classification of: U - Unclassified
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