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STUDENT INSTRUCTIONS – PRACTICAL EXERCISE

Student Materials:

1.  Answer sheet.
2.  Number 2 pencil.
3.  TOPMIS2 Training Database

Special Instructions:

a. Ensure that your name, course number, class number and date are on the answer sheet.

b. This booklet contains 40 questions. You will have 180 Minutes to complete the practical exercise. You must correctly answer 32 questions to receive a GO. Count and check each question now. 

c. All questions have only one correct answer. Make all responses clear and legible on the answer sheet. Read each question carefully, but move on so that all questions may be answered in the time allotted. If you make a mistake or if you have to change an answer on the answer sheet, erase it completely and correct your answer.

d. All work on the practical exercise must be your own. You may not communicate with other students, give or receive assistance, make record of your answers anywhere but on your answer sheet, or pass on information about the practical exercise to other students. Failure to follow these instructions will result in the appropriate disciplinary action being taken.

e. Upon completion of the practical exercise, turn in all materials used to the instructor. You will receive further guidance at that time.












DO NOT BEGIN THIS PRACTICAL EXERCISE UNTIL YOU ARE INSTRUCTED
TO DO SO.




Instructions to Logon to TOPMISII:


NOTE:  Access to CITRIX for Live and Training Accounts will be requested through (HIMS) by the Systems Administrator.

NOTE:  CAC is required for login. Students will have to use their AKO ID to initially login the Dashboard.

STEP 1:  Login to TOPMISII training database through the dashboard (preferred method):   
Student Login:

https://ako.ssi.tradoc.army.mil/TDD/CTETD/ETB/TI/HRES/SitePages/HR-Enabling-Systems.aspx    

STEP 2:  Login in with AKO ID and password

NOTE:  The Instructions will provided further guidance about logging into the dashboard

STEP 3:  Select “SSI TRAINING_TOPMIS2“.

STEP 4:  Click “OK” on Windows Server 2008 screen

STEP 5:  Click “CAC Login”

STEP 6:  Click the block below the title “FILE”.  The Select Application Service (Gear Box) appears. 

STEP 7:  Click on the “section title (i.e. Alpha Roster)” and press “OK” to perform functions.











Below are questions to test your knowledge of the functionality in TOPMISII.  Remember the instructions that were given when maneuvering through the Subsystems.
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___________ 1.  What does the acronym “OFSCAT” stand for?  

___________ 2.  What value equals “Commissioned Officer Basic Course” in the Military Education Level (MEL) Field?  

___________ 3.  What section of the ORB has the Cohort Year Group?  

___________ 4.  What is the SSN for CW2 Griffin, Natalie Marie?

___________ 5.  What was the Date of Last OER for Commissioned Officer SSN 000-01-6382?
 
___________ 6.  What is the current duty station for CPT Whittle?  


SCENARIO:  Create the Requisition Report.  Run the report using the following information:  Report type – Detailed; Status – Open; DML – 3ID; Report Date – 20080101 to 20080331. Then answer the following questions:

___________ 7. What is the Requisition# that is applied to CPT Giorgi? 

___________ 8. What is the UIC for Requisition# FCGSA06997? 

___________ 9. What is the Battalion for Requisition# FCGB002477? 

___________10. How many Requisition Records were retrieved? 


SCENARIO:  Create an Asset II query to create a Civilian Degree Roster with the following information:  NAME, SSN, CURUIC, DMSL – eMILPO, and Civilian Ed Level Completed in the selected columns.  Filter for RECSTA equals G, and DMSL (eMILPO) equals 301.  Answer the following questions from the Query Results.

___________11. How many total records were found?  

___________12. What UIC is Tossie, Mark A. assigned?  

___________13. What is the SSN for Roman, Daniel D.?  

___________14. What is Shin’s first name?  

___________15. How many Soldiers have the Last Name Lopez?  
SCENARIO:  Create the Detailed Strength Report by PGRAD to find out more information about all 15-series Commissioned Officer population within the Aviation Brigade, 1st Infantry Division.  Then answer the following questions:

___________16. What is the % CONGR / PROJ for the MAJs?  

___________17. How many Projected CPTs?  

___________18. What is the Total % PROJ / AUTH?  




SCENARIO:  Create the Detailed Strength Report by CONGR to find out more information about the Warrant Officer population within the 10th Mountain Division.  Sort by – CONGR; Group Selection – Combined.  All answers can be found within the Detailed Strength Report by CONGR:

___________19. How many CW5s are projected? 

___________20. How many total gains? 

___________21. How many authorized CW3s?  

___________22. How many CW4 losses?  

___________23. How many total Valid Open Unfilled requisitions? 

___________24. What is the MOS associated with the CW5 VOU?  

___________25. What is the name of the CW3 - 420C gain?  
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SCENARIO:  You are the Brigade Strength Manager for 48th Chemical Brigade.  It is Unit Status Report (USR) time of the month, and several of the BNs submitted 74-series LTs as a critical MOS.  The Brigade S1 tasked you to answer the following questions using a Strength Projection Report in TOPMISII using a PROJECTION DATE and AUTH DATE of 200712-CM07

___________26. What is the current strength of 74-series LTs in 48th Chemical Brigade?  (Answer in the following format:  AUTH / CURR / %)

___________27. What is the projected strength of 74-series in 200712 in 48th Chemical Brigade?  (Answer in the following format:  AUTH / PROJ / %)

___________28. What is the projected strength of 74-series CPTs in 200712 in 48th Chemical Brigade?  (Answer in the following format:  AUTH / PROJ / %)

___________29. From the TOPMISII User’s Guide, what is the definition of “PRO”?  

___________30. How many 74-series company grade “PROs” are expected for 48th Chemical Brigade?  

___________31. Taking the “PRO” numbers into account, what do you anticipate the strength of company grade officers within 48th Chemical Brigade?  (Answer in the following format:  AUTH / [PROJ+PRO] / %)




SCENARIO:  You are the Brigade Strength Manager for 160th Signal Brigade and you want to report your shortage of Captains your higher headquarters.  The Brigade S1 tasks you to answer the following questions using a strength projection report in TOPMISII for CPTs in 160th Signal Brigade using a PROJECTION DATE and AUTH DATE of 200712 – CM07: 
 
___________32. What is the projected strength of all 25 series CPTs in 160th Signal Brigade?  (Answer in the following format:  AUTH / PROJ / %)

___________33. Before we go to our higher headquarters, we have to make sure that we have done all of our homework and see if we have an excess of LTS that can fill the CPT positions.  What is the projected strength of all 25 series LTS in 160th Signal Brigade?  (Answer in the following format:  AUTH / PROJ / %)

___________34. What is the projected strength of 25-series company grade officers in 160th Signal Brigade?  (Answer in the following format:  AUTH / PROJ / %)
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SCENARIO:  You are the BN S1 for the 40th Engineer Battalion, EN BDE, 1st Armored Division.  The FY08 CPT ACC Promotion Selection Board Results were prepositioned for release tomorrow at 0730.  


Officers eligible for consideration had the following PDOR:

ABOVE THE ZONE: 31 MAR 06 AND EARLIER.
PROMOTION ZONE: 01 APR 06 THRU 31 MAR 07.

The BN CDR wants to know the following information:


___________35.  How many LTs in the unit were eligible?  (AZ / PZ)  

___________36.  LT Mixon, Basel and LT Zielinski, Peter were not selected for promotion.  Prior to counseling the officers, the BN CDR wants to know how many selection failures each officer has received (to include these promotion board results). 

___________37.  How many of the eligible population did not have not updated DA Photo on file? (i.e. How many DA Photo dates are earlier than 200606 or blank)?

___________38.  How many of the eligible population did not receive an OER in the past 12 months (i.e. How many “TO DATE” of last OER are earlier than 200606 or blank)?






SCENARIO:  You are the BN S1 for the 2/502 Infantry Regiment, 2nd Brigade, 101st Airborne Division.  The BN CDR is preparing a speech for the upcoming Officer / Warrant Officer Stable Call.  The BN CDR wants to recognize individuals in the unit that have been awarded an individual valorous award (ARCOM w/V, BSM w/V, Air Medal w/V, Silver Star, Medal of Honor).


___________39.  How many officers / warrant officers in the unit have at least one individual valorous award?  Provide name(s).

___________40.  The BN CDR also wants to acknowledge the officer / warrant officer Purple Heart recipients within the unit.  How many officers / warrant officers currently in the unit have at least one Purple Heart?  Provide name(s).
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