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Brigade S-1 Operations Course
Human Resources Systems Week
Perform eMILPO Functions
PRACTICAL EXERCISE 1
May 2016
 (DO NOT BEGIN UNTIL TOLD TO DO SO)
HUMAN RESOURCES SYSTEMS WEEK
OBJECTIVE:   This practical exercise will measure your knowledge of Identifying Human Resources Systems.

MATERIALS NEEDED:  

 
1.  Answer sheet


2.  Number 2 pencil


3.  Student Handout 


4.  Computer with access to the Internet


5.  eMILPO Training Database

INSTRUCTIONS:  

Note to Instructor: Ensure that ALL Students are logged on to eMILPO before they begin the Practical Exercise.
NOTE: Ensure the students have created a desktop folder and have an Instructor email to forward responses.
1.  Ensure that your name, course number, class number, today’s date, and student number are on the answer sheet.

2.  The practical exercise contains 40 transactions.  Count and check each question now.  If you are missing a question or a portion of it is illegible, obtain a new examination booklet from your instructor.  The time allowed for the completion of the practical exercise is 1 hour and 30 minutes.  You must complete 8 out of 10 transactions to receive a GO.

3.  All questions have ONLY one correct answer.  Save ERBs and transaction summary pages to your desktop folder.  Read each question carefully but move on so that all questions may be answered in the time allotted. 
If you make a mistake or if you have to change an answer save and submit the correct ERB and transaction summary page.

 4.  ALL WORK ON THIS PRATICAL EXCERSISE MUST BE ON YOUR OWN.  YOU MAY NOT communicate with other students, give or receive assistance, make a personal record of your answers, or pass information to other students.  Failure to follow these instructions will result in a NO-GO.
5.  Upon completion of this practical exercise, turn in your practical exercise booklet, answer sheet, and any scratch paper or other practical exercise materials to the instructor.  You will receive further guidance at that time.
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1.  Process Soldier Actions for: PV2   BING, DANNELL REED, 9CL1291SN
a.   Initiate a Flag Code E; Effective Date Today; Expires Today +2 Days
b.   Update USA Good Conduct Medal Eligibility Date to be 3 years from today;      

      Order Number 001-0001 

c.   Duty Status Hospitalization (nonbattle incurred); Current date and time
d.   Correct Current Residence City to Naperville  
2.  Process Soldier Actions for: SPC NEWSOM, CHRISTOPHER GLEN, 9CL3661SN 

a. W2CLSN Authorized Document / Slot to POSN 203102 Scout, Duty Date is   

     Today’s Date
b. Lateral Appointment Effective Today, MOS 19D
c. Warrior Leaders Course Graduate (CODE SMK), Completion Date Today, 

    Course Length 8 weeks
d. Correct Date of Rank /Effective Today’s Date -2 Days
3.  Process Soldier Actions for: PV2 LOCKE, JARED, 9CL3301SN
a. Add Iraq Campaign Medal Campaign Star, Effective today, Order 01-001 

b. Add Overseas Service Ribbon, Effective today, Order 01-001

c. Add National Defense Service Medal, Effective today, Order 01-001

d. Current Mailing Address Zip Code 28889-9888
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4.  Process Soldier Actions for: SSG GAARENSTROOM, DALE, 9CL3292SN   
a. Add Civilian Education:  Major-History, Degree-Associates of Arts; Institute-              
    Parks College; 60 semester hours; Awarded-Current Year; Funding Source-  

    Off Duty Education Program  

b. Add Assignment Consideration Sole Parent; Expires 201804

c. Update AEA Code L; Termination Date 201804

      d. Attach WUCL(SN+50); Reason Code-TCS; Start Date-Today; End Date-
          Today+7 Days; Duty Status – Present for Duty
5.  Process Soldier Actions for: 1SG LOCKHEART, CHRISTOPHER, 9CL1354SN  
      a. Remove 1SG Appointment Effective Today; PMOS still 11Z

      b. Add Assignment Consideration – Retirement, Release or Separation Pending  

          (no expiration)

      c. Slot 9993 Known Loss (UIC – WKCLSN)

d. Add Award Legion of Merit; Effective Today; Order Number 365-0001   

6.  Process Soldier Actions for: PFC BRUDZINSKI, MICHAEL, 9CL1461SN    
      a.   Reduce to PV2, Effective Today, PMOS 35F, Reason Code B 

b.   Add PERSTEMPO event, UIC WKCLSN, Category Disciplinary Event, Start 
      Date Today, End Date Today +30 Days, Location US  

c.   Civilian Education 4 years High School, High School Diploma, 2011
d.   Add Soldier Marital Status – Married 

7.  Process Soldier Actions for:  SSG DINNING, JEWEL, 9CL1350SN    
a. Add Associate Degree: Major Acoustics, Institute Albion College, Semester 
    Hours – 60, Year 2013, Funding Source - Other Government Funding  

b. Graduate Survival Course (SKF), Completed Today, 3 week course   

c. Add Insurance Policy GEICO Policy Number 4000-890 

d. Slot POSN 101091 Asst Operations, Duty Date Today, (UIC – WKCLSN)

8.  Process Soldier Actions for:  CW2 BOWDEN, JOHN, 9CL1451SN (NO ORB AVAIL FOR ANS KEY)
a. Add Overseas Tour Credit   20130908-20140908, Short Tour, Fiji, Status 

    Unknown
b. Duty Status Missing Effective Today / Current Time

c. Current Mailing Address: 821 Victoria Ave Taft Texas, 78390

9.  Process Soldier Actions for:  CPT MOSS, ANNETTE, 9CL1275SN (NO ORB AVAIL FOR ANS KEY)   
     a. FLAG Reason Code (D), Effective Today, Remarks Referred OER    

     b. Attach W5CLSN, Reason Admin/Tng/Pay, Start Today Current Time, Status 
         Administrative Absence 

c. New Assignment Eligibility Availability (AEA) Code (F) 

d. Remove US Army Commendation Medal dated 20080331  
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10.  Process Soldier Actions for:  SSG JACKMAN, JORDAN MICHEAL, 9CL1310SN
a. Update Eligibility Army Good Conduct Medal to 3 years from today

b. Soldier Availability Deployment Status: Non-Avail Status (ARC), Non-Avail 
    Reason (RC), Start Date Today, End Date – one year from today

c. Assignment History Unit Designation (W2L5H2): 0010AR RECON TRP B 
    Assignment Date 20050705 0000- Departure Date 20051214 0000

d. Date of APFT: Today, Score 270, Height 69, Weight 175, Pass 

