






Step 3:  Lesson Plan Structure Ą Knowledge/Skills 

Every lesson must teach at least one skill or knowledge.

Knowledge:  Query TDC to determine if the Knowledge you need already exist in the TDC 

database.  If the Knowledge needed is not available, research the definition of the Knowledge 

and submit a request on the Excel spreadsheet form to the TDC Administrator to add the 

Knowledge to the database.  Knowledge for task-based lesson should be individual task title.  

Knowledge for Education-based lesson should include the lesson title.  Add “Know how to…” to 

the requested Knowledge.  

Skills:  Query TDC to determine if the Skills you need already exist in the TDC database. If the 

Skills needed are not available, research the definition of the Skills and submit a request on the 

Excel spreadsheet form to the TDC Administrator to add the Skills to the database.  Skills 

normally reflect the Learning Step Activity (LSA) titles for the lesson plan.  The Skills listed 

should reflect the abilities required to perform a skill or performance step.  Add “Ability to…” to 

the requested Skills.
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Step 3:  Lesson Plan Structure Ą Introduction 

General Information: 

• Security Classification: 

U- Unclassified

• Time of Instruction: 

Hours/Minutes from 

Lesson Plan/Slide 

Presentation

• Time Category: 

Academic

*Instructional Strategy: 

• *Method of Instruction 

(MOI):  Select 

appropriate MOI.

• *Mode of Delivery: 

Resident Instruction

Instructor Types: 

• Instructor Type:  

Military-ICH or Civilian-

ICH, if taught by 

civilians.

• Instructor/Student 

Ratio: 1:16 Ratio or 

whatever your course 

ratio is. 

• Remarks: Insert 

specific requirements 

(e.g., MOS/AOC; Must 

be a graduate of SLC or 

appropriate functional 

course).

Instructor Actions / 

Instructor Type: 

Click dropdown select 

correct type:

• Civilian - ICH/Civilian

• Civilian - NON-

ICH/Civilian

• Contractor/Civilian

• Guest Speaker/Any 

• Military - ICH/Any

• Military - NON-ICH/Any

Click “Add”
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Step 3:  Lesson Plan Structure Ą Instructor Actions 

Enter Instructor Type 

Remarks

Enter ISR

Enter hours/minutes

Click “Save”

Enter complete JUSTIFICATION why the IA is required.

Select Instructor 

Action from dropdown 

menu.

Select Instructor 

Actions/Instructor Type.

Click Add.

Click on small box under 

“Options”

6



Step 3:  Lesson Plan Structure Ą TLO: General Information

*Action: Lesson title must 

begin with a TRADOC 

approved action verb (See 

approved verb list in TP 

350-70-1, Appendix A)

Projected Optimum 

Class Size (OCS):   Enter 

the OCS for your course.

JPME Learning Areas 

Supported:  Defaulted to 

No JPME.  If not scroll 

down and select. 

*Condition:   Enter 

Condition statement.

Click Spell/Check.

Click Save/Continue.

Step 3:  Lesson Plan Structure Ą TLO: Condition

Learning Domain -

Level:  Scroll down and 

select appropriate domain 

and level for LSA  (e.g., 

Cognitive –Applying)
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Step 3:  Lesson Plan Structure Ą TLO: Standard

*Standard:   Enter 

Standards.

Click Spell/Check.

Click Save/Continue.

Step 3:  Lesson Plan Structure Ą TLO:  Multimedia

Multimedia.  Upload 

any multimedia 

required.

NOTE:  Not commonly 

used.

Search TDC database 

for Multimedia.

Upload Multimedia from 

you computer.
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Step 3:  Lesson Plan Structure Ą TLO:  References

References.  Add all 

required references 

required by the 

Instructors and student 

for the lesson.

Reference Search

Step 3:  Lesson Plan Structure Ą TLO:  Facilities

Facilities.  Enter facilities 

used for your course.

Click small box under 

“Options”

Enter Facilities Data for 

your course.

Facility to Student 

Ratio OR Quantity (not 

both).

Ensure Primary Unit of 

Measure (UM) and 

Secondary UM are 

correct (if required).

Enter Remarks (if any) 9



Step 3:  Lesson Plan Structure Ą TLO:  Materiel Item

Materiel Item.  Review or 

add any materiel items 

(equipment).

NOTE: The correct 

equipment listing is 

normally entered when 

the lesson plan template 

for the course is created.  

However, adjustments 

may be required.

Search for equipment 

here by NSN, LIN, Title, 

or Supply Class.

Step 3:  Lesson Plan Structure Ą TLO:  Instructor Types

Instructor Types: 

• Instructor Type:  

Military-ICH or Civilian-

ICH, if taught by 

civilians.

• Instructor/Student 

Ratio: 1:16 Ratio or 

whatever your course 

ratio is. 

• Remarks: Insert 

specific requirements 

(e.g., MOS/AOC; Must 

be a graduate of SLC or 

appropriate functional 

course).
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Step 3:  Lesson Plan Structure Ą TLO:  Support Personnel

Support Personnel.  

Enter any additional 

personnel required to 

support the lesson (if 

any).

Step 3:  Lesson Plan Structure Ą TLO:  TADSS

TADSS.  Enter any 

TADSS required for the 

lesson.

Step 3:  Lesson Plan Structure Ą TLO:  DODIC

DODIC.  Enter any  

DODIC required for the 

lesson.

NOTE:  Normally only 

used for CTE/FTX 

lessons where 

munitions are required.
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Step 3:  Lesson Plan Structure Ą TLO:  Check on Learning

Check on Learning.  

Enter a Check on 

Learning for the lesson.  

This appears at the very 

end of the TDC lesson 

plan.

All Check on Learnings 

must contain actual 

Check on Learning 

material - not just a 

directive for the 

instructor to conduct 

a Check on Learning.

Step 3:  Lesson Plan Structure Ą TLO:  Review Summary

Review Summary.  

Enter a Review 

Summary for the 

lesson.  This appears at 

the very end of the TDC 

lesson plan.

All Review Summaries 

must contain actual 

Review Summary 

material - not just a 

directive for the 

instructor to conduct 

a Review Summary.
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Step 3:  Lesson Plan Structure Ą TLO:  Instructor Actions

Enter ISR

Enter hours/minutes

Click “Save”

Select Instructor 

Actions from dropdown 

menu.

Select Instructor 

Actions/Instructor 

Type.

Click Add.

Add Instructor Type 

Remarks.

Click small box under 

Options.

Enter complete JUSTIFICATION why the IA is required.
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Step 3:  Lesson Plan Structure Ą LSA:  General Information

LSA ID.  Enter LSA.

Learning Step/Activity 

Text.  Enter LSA.

Security Classification.  

Enter Security 

Classification.

Time of Instruction.  

Enter time of instruction 

for the LSA.

Time Category.  

Enter Time Category.
Spell Check recommended.

Step 3:  Lesson Plan Structure Ą LSA:  Instructional Strategy

Method of Instruction 

(MOI).  Enter MOI.

Mode of Delivery 

(MOD).  Enter MOD.

Media.  Enter all media 

used for the lesson plan.

NOTE:  The only additional LSA tabs required to be completed are Check on Learning and 

Review Summary.  They are completed just like those used for the TLO. 14



Step 3:  Lesson Plan Structure Ą SUMMARY:  General Info

General Information: 

• Security Classification: 

U- Unclassified

• Time of Instruction: 

Hours/Minutes from 

Lesson Plan/Slide 

Presentation

• Time Category: 

Academic

*Instructional Strategy: 

• *Method of Instruction 

(MOI):  Select 

appropriate MOI.

• *Mode of Delivery: 

Resident Instruction

Instructor Types: 

• Instructor Type:  

Military-ICH or Civilian-

ICH, if taught by 

civilians.

• Instructor/Student 

Ratio: 1:16 Ratio or 

whatever your course 

ratio is. 

• Remarks: Insert 

specific requirements 

(e.g., MOS/AOC; Must 

be a graduate of SLC or 

appropriate functional 

course).

Instructor Actions / 

Instructor Type: 

Click dropdown select 

correct type:

• Civilian - ICH/Civilian

• Civilian - NON-

ICH/Civilian

• Contractor/Civilian

• Guest Speaker/Any 

• Military - ICH/Any

• Military - NON-ICH/Any

Click “Add”

NOTE:  Follow the steps previously outlined to complete any required Instructor Actions.
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Remaining CRM Lesson Plan Steps and Data Elements

In a training environment, leaders must perform a risk assessment in accordance with DA PAM 

385-30, Risk Management. Leaders will complete a DD Form 2977 DELIBERATE RISK 

ASSESSMENT WORKSHEET during the planning and completion of each task and sub-task 

by assessing mission, enemy, terrain and weather, troops and support available-time available 

and civil considerations, (METT-TC).  Local policies and procedures must be followed during 

times of increased heat category in order to avoid heat related injury. Consider the work/rest 

cycles and water replacement guidelines IAW TRADOC Regulation 350-29.

Environmental protection is not just the law but the right thing to do. It is a continual process 

and starts with deliberate planning. Always be alert to ways to protect our environment during 

training and missions. In doing so, you will contribute to the sustainment of our training 

resources while protecting people and the environment from harmful effects. Refer to FM 3-

34.5 Environmental Considerations and GTA 05-08-002 ENVIRONMENTAL-RELATED RISK 

ASSESSMENT.

Include a Motivator designed to gain the students' attention. 

Ensure an appropriate Instructional Lead-in is included. 

Hazard Identification: Electrical Shock, Fire, Slippery Floors, Physical Injure/Strain, Tripping 

Tight Spaces in Classroom, and Influenza.

Assess Hazard: Low

Hazard Controls: Primary Instructor (PI) will ensure:  All electrical cords are properly stored 

under desks, liquid containers have lids on them and all spills are immediately cleaned and 

mopped and allowed to completely dry before allowing Learners/personnel to walk on them.  

All chairs are ergonomically designed, adjust to individual preference and that all Learners are 

awake and paying attention in class.  All cables/cords are properly plugged in, sheathed, and 

secured along tables, walls, and ceilings.  No damaged or frayed cords/cables will be used.  PI 

will brief proper hand washing techniques, the use of hand sanitizer, and evacuation 

procedures.  All trash will be removed daily.

Leader Action: Detailed in-brief covering all aspects of safety to include daily classroom 

inspections, spills cleaned immediately, emergency exit plans, leader checks, hygiene 

procedures, and weekly safety briefings.

Probability of Occurrence: Unlikely

Severity Potential of Injury/Damage if it occurred: Moderate

Calculate Level of Risk: Low (should equal low, unless for examples ranges, field trips, etc.,)
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NOTE:  Insert the following statements.  Modify, as needed, for your particular course 

requirements.

Instructor Requirements:  

Facilitator. Facilitator must review lesson plan material and associated multi-media one day 

prior to the actual date of instruction. Facilitator should be prepared to add relevant 

experience to assist in learning.

Demonstrators: All demonstrators should rehearse their demonstration one day prior to 

demonstrating any lesson material. A positive, non-toxic and motivating experience should be 

the result of all demonstrations.

All facilitators must meet requirements below:

a.  Must be of the grade authorized by the TDA series.

b. Must meet physical qualifications IAW AR 40-501.

c. Must document successful completion of a TRADOC approved Facilitator Training Course 

within the past five years

d. Must provide documentary evidence of their facilitator qualification.

e. Must meet the qualification standards established in AR 350-1, AR 614-200, TR 350-70, 

TR 350-10 and the proponent school instructor certification program.

Assistant Instructors (AI):  All lesson plans material must be reviewed a minimum of one day 

prior to instruction. AIs will be alert to the needs of the students and assist as necessary. AIs 

must be prepared to take over class in the event of an interruption or emergency.

Throughout this lesson, solicit from learners the challenges they experienced in the current 

operational environment (OE) and what they did to resolve them.  Encourage learners to apply 

at least 1 of the 8 critical variables: physical environment, political stability of the state, 

sociological demographics, infrastructure, military capabilities, information, time, and 

economics.

NOTE:  Example statement.  Modify, as needed, for your particular course.

Instructor Material: Each primary facilitator should possess a lesson plan, slide deck, course 

handouts, and practical exercises with the answer key, and a summary sheet containing all 

required course references.  All required printed reference material, and technical manuals will 

be provided by the training department.

NOTE:  Example statement.  Modify, as needed, for your particular course.

Student Material: Learners should possess all required printed reference material, course 

handouts and standard classroom supplies. All required printed reference material, and 

technical manuals will be provided by the facilitator. 
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